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[bookmark: _wfnigq7lysku]Introduction:
	The lesson is geared towards new graduate research assistants at Emporia State University in Emporia, KS. The graduate students need to learn how to transcribe videos for data analysis. The instruction aims for each graduate student to transcribe earlier video files accurately. With these skills, graduate students can transcribe videos and provide meaningful feedback for research projects.
[bookmark: _8ilx7dt13jeu]Course Title:
Transcribing video files
[bookmark: _16sxuujfy6s2]Course Length:
1-2 hours.
[bookmark: _hhprof9hxx3p]Course Description:
This course will show all graduate research assistants how to transcribe videos and provide descriptions for data analysis. It is the start of the process of video transcription for longer videos and outlines what will be expected of them on the job.
[bookmark: _pyhchfa3rbrz]Course Objectives:
As part of the lesson, each graduate student will be expected to develop a 85% accurate transcription of a four-minute video.
Each graduate student can write at least four or more word descriptions for transcriptions as part of the lesson.
[bookmark: _w9q4qu33m55]Prerequisite courses/skills:
Be able to have basic computer skills and some technical knowledge.
[bookmark: _84vw31i1doo9]Required facilities/Suggested room arrangement:
There are tables set up in rows, chairs, a projector, a projection screen, a computer, Adobe Premiere Pro, and room to do a demonstration in the front of the room.
[bookmark: _1egp3wn2lln8]Facilitation and instructional skill requirements:
Friendly demeanor, ability to multitask, computer know-how
[bookmark: _ltkictlpqup4]Materials List:
Computers, headphones, and handouts will be provided.
[bookmark: _whmzyud8e5iy]Potential Obstacles/Issues/Concerns:
	Computer malfunctions and software issues.
[bookmark: _6dil7zt02oq8]Course Sequence:
[bookmark: _v7zjpdf3jg6t]Module One
[bookmark: _a6fzwzv7e79v]Terminal Objective
[bookmark: _ocybdj6axdh7]Upon completion of this module, graduate assistants will:
· Be expected to develop a transcription of a four-minute video with 85% accuracy.
· Can write at least four or more word descriptions for transcriptions.
[bookmark: _8z8t6qh3mr2u]Enabling Objectives:
[bookmark: _dz9o9kkti4ir]The graduate assistants will:
· As part of the lesson, each graduate student will be expected to develop a transcription of a four-minute video with 85% accuracy.
· Each graduate student can write at least four or more word descriptions for transcriptions as part of the lesson.
[bookmark: _jp1qo32akc7]Course Agenda:
10:00-11:00 am Develop a transcription of a four-minute video
11:00-11:30 am Write four or more word descriptions for transcriptions.
[bookmark: _qvdravjltdyy]Module 1: Transcribe a 4-minute video and describe the transcription.
[bookmark: _8h0vn11moxcx]Terminal Objective: Develop a transcription of a four-minute video; write four or more word descriptions for transcriptions.
[bookmark: _rwisy2rsej3i]Module Length: 1-2 hours.

	Activity/Topic (Module One)
	Objective
	Time
	Facilitation Method
	Materials Required

	Develop a transcription of a four-minute video
	The graduate assistants will:
· Set up a transcription sheet
· Use Adobe Premiere to help transcribe the video.
· Transcribe the video with accuracy.
	1 hr
	Demonstration
	Computers, Headphones

	Write four or more word descriptions for transcriptions
	The graduate assistants will:
· Write meaningful descriptions of four or more words to accompany the transcriptions.
	30 mins
	Demonstration
	Computers, Headphones



[bookmark: _586sf0nvd9b5]Development:
A handout will review the students’ steps for reference in the design. After the demonstration, there will be time to ask questions and review the handout.
A demonstration will be conducted to show graduate students how to transcribe videos and provide descriptions. Graduate students will have opportunities to practice transcribing videos and providing descriptions.
[bookmark: _757une2mt5pb]Implementation:
	The instructor will create a new handout in July 2025 for graduate students to have on hand for reference. It should be completed by June 31, 2025. A new instruction guide will be created and reviewed yearly to ensure it is current.
	There are no foreseen obstacles to effective delivery.
[bookmark: _zb9vjmj536b6]Evaluation:
	The instructor will check the graduate student’s transcription against the example for accuracy, making a complement sandwich of two positive and negative feedback on the student’s work.







